Sample Student Organization Constitution

This document is a sample constitution provided by the Office of Student Organizations and Activities which may be of assistance to you in writing the constitution for your organization that meets the standards outlined by the University of Kentucky. Note that all items highlighted in yellow are required portions of your constitution. Be aware that this is only a basic format that can give you some guidance. It is NOT a copy and paste document that you simply fill out to become registered. The information that will be included in YOUR constitution will most likely be unique to YOUR organization.  Many items should be decided upon by your organization’s membership.  This sample should be re-typed.



Pug Lovers Club Constitution

ARTICLE I:  NAME
State the name of your organization.  Note that due to Academic Regulations and Department Policy, student organization names may not begin with “University of Kentucky” or “UK.”  Organizations are allowed to include “University of Kentucky” following the name of their organization.

Example 1:
The name of this organization shall be the Pug Lovers Club (PLC) at the University of Kentucky.

Example 2:
The name of this organization shall be the Pug Lovers Club (PLC).  The PLC is a student organization at the University of Kentucky.

ARTICLE II:  PURPOSE
State the mission and purpose of the organization. The purpose statement should explain why your organization exists as well as its objectives and goals. Your organization's activities should be related to this purpose statement. You want to think about why your organization exists, who will it serve, and group activities. 

Example:
The purpose of this organization shall be:
1. To promote appreciation of and interest in pugs
2. To provide education to the campus community on the importance of animal companionship
3. To coordinate service opportunities with local animal adoption agencies
4. To provide fellowship between humans and pugs

ARTICLE III:  MEMBERSHIP
Section 1: Eligibility
State the procedure for selection of membership. State the procedure for the addition of membership.
Example:
1.1. The Pug Lovers Club shall admit any person into membership who expresses interest, contacts the organization, and provides their name and contact information.
1.2. To become a member of the Pug Lovers Club, interested individuals must attend an informational meeting at the beginning of each semester.
1.3. Membership in this organization is open to all University of Kentucky students regardless of race, ethnicity, national origin, religion, faith, age, gender, gender identity and expression, sex, sexuality, economic class, social class, and all other identities represented on our campus.

Section 2: Membership Classes
State different classes of membership and the description/requirements for and the privileges of each class, if any.  Define active participation in your organization. Note that only current students, faculty, and staff may be members of the organization.  Associate membership may be extended to individuals outside of the University of Kentucky community.

Things to think about in this section: Are there general members, what is their role? What does it mean to be a general member? Are there different levels or classes of membership? Are there any requirements of members? What are the rights and privileges of the different classes of membership? Are voting privileges different? What are the different limitations of each membership classification?

Example:
Membership in PLC is divided into different levels: General Membership and Associate Membership.

2.1. General Membership
2.1.1. General Membership constitutes the main body of the Pug Lovers Club and is open to University of Kentucky students, faculty, and staff.  General members are encouraged to attend all club sponsored events.  
2.1.2. General members receive the following privileges:
2.1.2.1. A voice and vote in all organization business
2.1.2.2. The ability to seek and hold elected or appointed leadership positions
2.1.3. The semesterly requirements to maintain general membership are:
2.1.3.1. Attend at least one meeting
2.1.3.2. Participate in one animal advocacy event
2.1.3.3. Pay membership dues
2.2. Associate Membership is available to anyone outside of the University of Kentucky community.  Associate members are welcome to attend any club sponsored events but do not receive a vote in organization business and may not hold any leadership positions within the Pug Lovers Club.

Section 3: Revocation of Membership
State the procedure for the revocation of membership.

Things to think about: Who can suggest the removal of a member? What are the exact processes for removal? Is there a certain voting procedure required for removal or addition? Removal of members may not seem necessary when creating your organization, but this section may prove valuable at some point during the life of your organization. 

Example 1:
3.1. Membership in PLC may be revoked for reasons including but not limited to: inappropriate behavior, one year of inactive membership, or violations of the University of Kentucky Student Code of Conduct. Revocation of membership may occur dur to situations that arise both outside of club functions and those that arise during club functions. 
3.2. All situations of revoking membership will be evaluated on a case by case basis by the officers of the club, who are in charge of the revocation process.
3.3. Revocation of membership occurs after two written warnings in one semester and will involve a written notice of revocation.
3.4. Individuals may appeal the revocation of their membership by contacting an officer and will appeal to a committee of officers and members supervised by an organization advisor. 
3.5. A person may not regain membership after having it revoked until a period of no less than six months after the last written notice or appeal has passed. Officers of the organizations will handle situations of regaining membership on a case by case basis.

Example 2:
3.1. To be removed as a member from the PLC, a member must miss all meetings in one semester with unexcused absences. When this happens, that individual will automatically lose membership privileges.  Membership in PLC may also be suspended if one acts unrepresentative of the organization.

ARTICLE IV:  OFFICERS & DUTIES
Section 1: Officer Elections/Selection
Outline the election or selection process for officers in the organization. Additionally, include any information on specific eligibility requirements for your officers. Note that all organization officers must be students and must meet the university required eligibility requirements – 2.0 or above GPA and no outstanding conduct issues.

Example 1:
1.1. Officers for the Pug Lovers Club will be selected using an application process that is reviewed by a committee of the outgoing officers. 
1.2. Any current full or part-time students may apply to be selected as officers if they meet the following criteria:
1.2.1. Maintain a cumulative GPA of a 2.0 or above
1.2.2. No outstanding conduct issues.
1.3. The selection process for officer positions for the following year will begin in the first week of April during the spring semester and will conclude by the last week of April.

Example 2:
Officers for the Pug Lovers Club will be elected by a majority vote of the membership body using the following guidelines.

1.1. Any current full or part-time students may run in officer elections if they meet the following criteria: 
1.1.1. Maintain cumulative GPA of a 2.0 or above
1.1.2. No outstanding conduct issues.
1.2. Elections for officer positions for the following year will take place during the first week of April in the Spring semester.  Nominations for officer elections will open two weeks before the intended date of elections.
1.3. Each member of PLC in good standing will receive a vote for each position.  A majority of votes will constitute in a victory.  If no single candidate reaches a majority, the candidate with the fewest votes will be removed from the pool and the membership body will revote.  This process will be repeated until at least one candidate reaches a majority.

Section 2: Officer Positions and Duties
List the positions available, titles, term lengths, and the duties and responsibilities associated with each.  Think about the specific needs of each officer position for your organization and outline those positions here.

Example:
Officers for the Pug Lovers Club will serve a term of office for one year.  The officers will assume office in April following their election and will serve until the following academic year has been completed.  The Pug Lover Club Officers conduct the general management of the affairs and purposes of the club/organization and are expected to fulfill all duties outlined in this constitution.  

The elected officers shall be:
2.1. President/Chairperson
2.1.1. Is the chief executive officer of the club/organization
2.1.2. Has the responsibility of the good and efficient management of the club/organization.
2.1.3. Serves as the official representative of the club/organization.
2.1.4. Presides over all meetings.
2.1.5. Appoints all committees and commissions of the club/organization with the advice and consent of the membership.
2.1.6. Is a non-voting, ex-officio member of all committees
2.2. Vice President/Vice Chairperson
2.2.1. Performs the duties of President/Chairperson in his/her absence.
2.2.2. Assumes all other duties assigned by the President/Chairperson.
2.3. Secretary 
2.3.1. Records all minutes of the club/organization meetings.
2.3.2. Carries on correspondence of club/organization.
2.3.3. Preserves letters, paper and documents of the club/organization.
2.3.4. Assumes all other related duties assigned by the President/Chairperson.
2.4. Treasurer/Business Manager
2.4.1. Oversees the receipts and disbursements of the club/organization’s funds and keeps an accurate itemized account thereof.
2.4.2. Prepares the annual budget for the organization and presents it to the general membership.
2.4.3. Assumes all other related duties as delegated by the President/Chairperson.

ARTICLE V:  GOVERNING CLAUSES
Section 1: Not-For-Profit Statement
This is a not-for-profit organization.

Section 2: Commitment Against Hazing Statement
This organization will not conspire to engage in hazing or commit any act that causes or is likely to cause bodily danger, physical harm, or personal degradation or disgrace resulting in physical or mental harm to any fellow student or person attending the institution.

ARTICLE VI:  AMENDMENTS
Amendments are formal alterations to your organization's constitution. It can include the addition of material and the removal of excess, invalid, or outdated text. Constitutions should not be amended easily or frequently.  Keep in mind how you wish to inform members of the amendment and the vote required to ratify/pass the amendment.

Example:
Proposed amendments to this constitution must be submitted in writing by membership to the officers.  Members will be notified of a proposed amendment by written notification via email and two consecutive readings at a general membership reading.  Amendments may be voted on at the next consecutive general membership meeting.  A 2/3 vote is required by members to ratify an amendment.

ARTICLE VII: RATIFICATION
Ratification Is the final date the founding membership agrees on the final draft of the organization constitution.  This section may also include dates of constitution amendments.

Example:
Ratified August 25th, 2018.
Amended October 1st, 2019.


Additional Possible Articles and Additions:
The above sample constitution outlines the essential items you need to build a successful constitution.  You may wish to include articles in your constitution over the following topics that apply to your organization.

MEETINGS
If your organization has regularly scheduled or structured meetings, you may choose to outline details regarding these meetings in your constitution.  You may include the expected schedule for the meetings, an outline of the expected agenda, and details for calling special meetings.  If your organization has multiple styles of meetings, you may wish to include those in this section as well.

Example:
Pug Lovers Club has different types of meetings: general membership and officer meetings.
1. General Membership Meetings:
1.1. PLC General Membership Meetings shall be held twice a month on the 2nd and 4th Wednesday of that month and are open to all members of the organization.
1.2. Meeting locations shall be announced to the general membership by the President at the beginning of each semester.
1.3. Voting and chapter business may only take place at general membership meetings.  Chapter business will use Roberts Rules of Order.
1.4. Additional meetings may be called by a majority vote of the officers or by 30% of the general membership.
2. Officer Meetings:
2.1. Officer Meetings shall be held once a month on the 1st Wednesday of that month and are open to all members of the organization.
2.2. Meetings may be closed to officers only at the discretion of the PLC President.
2.3. Additional meetings may be called by the President or by a majority vote of the officers.

COMMITTEES AND COMMISSIONS
If your organization has a leadership structure that includes the existence of recurring committees, you may wish to define the membership and duties of those committees into your organization constitution.

Example:
Pug Lovers Club has the following committees: Animal Advocacy Committee and Shelter Donations Drive Committee.
1. Animal Advocacy Committee:
1.1. Membership in the Animal Advocacy Committee shall be open to all members of the PLC.  
1.2. The Animal Advocacy Committee shall be chaired by the Vice President, or by a member of the committee as appointed by the Vice President.
1.3. The Animal Advocacy Committee will be responsible for planning and coordinating a minimum of three (3) animal advocacy activities for the campus community per semester.  These activities may include: on-campus tabling.
2. Shelter Donations Drive Committee:
2.1. Membership in the Shelter Donations Drive Committee shall be open to all members of the PLC and will also include a liaison from the Fayette County Animal Shelter.  
2.2. The Shelter Donations Drive Committee shall be chaired by the Vice President, or by a member of the committee as appointed by the Vice President.
2.3. The Shelter Donations 

ORGANIZATION POLICY MANUAL
If your organization has a large number of specific policies, it may be helpful to create a second document that complements your organization constitution but contains some of the more specific details, rules, and policies that do not necessarily need to be in an organization constitution.   When considering this, keep in mind that your constitution should be a document that stays relatively static.   In theory, you should not be updating your constitution more than once every couple of years.  A policy manual is a document that can be changed more easily than the constitution.
